EHE Safeguarding Information Checklist


[bookmark: _Hlk181950203]Name of student:	
	

Year Group:	


Date of leaving:	


Date removed on MIS:


How and who notified the 
school?

This checklist has been developed to support schools in identifying, recording and sharing relevant information when a child is withdrawn from school for Elective Home Education (EHE), particularly where there may be known vulnerabilities, safeguarding considerations or involvement from other services.

The purpose of the checklist is to promote effective communication, ensure important contextual information is not lost at the point of transition and support the Local Authority and partner agencies in understanding the needs of the child and family.

This checklist must not be used to delay or prevent the removal of a pupil from roll where a parent with parental responsibility has made a request in accordance with the Education (Pupil Registration) Regulations.

Professional concerns identified through the completion of this checklist should be addressed through existing safeguarding procedures and information-sharing duties and arrangements.
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	DATE

	1
	Parent/carer letter/email received (to include confirmation of home education) 
	

	2
	EHE guidance from KCC shared with residential parent/carer
	

	3
	Safeguarding check via email to relevant staff
	

	4
	Review of child records completed and relevant vulnerability information identified.
	

	5
	Establish whether other persons with parental responsibility are aware of the decision and record any known disagreement or concerns. (In the event of a disagreement– inform DSL) 
Note: KSCMP Father Inclusive Guidance may be of support to staff.
	

	6
	DSL to consider additional engagement with family to understand the child’s lived experience eg Home visit/Meeting arranged if appropriate. 
	

	7
	If Young Carer, DSL to inform Imago and discuss
	

	8
	DSL to contact Front Door to make enquires about safeguarding history
	

	9
	KPAS 4 Notify of a deletion from Admission Register completed by Senior Pastoral Leader
	

	10
	DSL confirms that safeguarding considerations have been reviewed and that any identified actions have been completed or recorded.
	

	11
	Acknowledgement letter signed by Principal (to be shown full EHE pack to QA) then scanned and emailed to parent/carer along with ‘KCC EHE Information for Parents and Carers’ handout
	


Record of historical classwork received and date sent to parent/carer: 




Elective Home Education (EHE) Leaver Process
DSL Considerations

Where the circumstances surrounding a move to EHE give rise to safeguarding concerns, schools should not rely solely on completion of this checklist. Existing safeguarding procedures remain available and must be used where appropriate.

The purpose is not to determine whether Elective Home Education should proceed, but to ensure any relevant safeguarding information is identified, recorded and shared through appropriate safeguarding processes.

In such circumstances, DSLs should consider:
· whether a referral or consultation with Front Door/Children's Social Care is required;
· whether information should be shared with partner agencies;
· whether additional support should be offered to the family;
· whether concerns should be discussed directly with the EHE Team.

The EHE notification process includes opportunities for schools to share information regarding a child's vulnerabilities, safeguarding history, lived experience and professional concerns. DSLs should ensure relevant information is included so the Local Authority can consider any appropriate next steps.

Where there are significant concerns about a child's welfare, in addition to completing a Front Door Request for Support, schools are encouraged to contact the EHE Team directly to discuss vulnerability or circumstances which may not be fully captured on the Notify of a deletion from Admission Register form alone.



DSL: Is the child at risk of harm in the home environment? 
If Yes: Share information to current EH/SW and/or complete Front Door Referral.
CP Issue
Mental Health
EHCP
Young Carer
Parenting Capacity
Medical
CIC/SGO
DSL: Does the student need a home visit? If applicable, ‘Home Visit Record’ completed (Front Door Referral to be completed if required)
SENCo/DT consults with professionals
Final deletion from school roll letter sent by Principal
Admin notifies KCC via digital front door (incld. ‘Visit Record’ if applicable)
Reflection/Support Period
Do all parents/carers with PR still want to EHE?
Yes
EHE communication from parent/carer
Attendance Team or Year Team meet* with residential parent/carer and share KCC guidance
Issue resolved/parental dispute - stays on roll. If no consensus, school follows lead parent’s instruction and records concerns.
DSL: do any of the following apply?
No
No
Admin process starts
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*This should meet the needs for the parent/carer, i.e. home visit, phone call, Teams Meeting or in-person meeting.
Home Visit Record Example*This should meet the needs for the parent/carer, i.e. home visit, phone call, Teams Meeting or in-person meeting.


	Student:
	Parent/Carer:

	Date of visit:
	Address:



	Time of arrival:
	Time of leaving:

	Student Attendance     %
	Reason/s for visit:

	Observations (Please give a clutter score 1-9 for key areas of property - KMSAB Clutter Scale Images):
	Concerns:













	Advice/support offered/given:
	Response:











	Action Plan/Follow up:








